


  

  

  

  

 

 

 

 

 

 

  

 

  

 

 

 

 

 

 

 

 

 

 

  

 

 

  

  

  

  

  

  

 

 

  

  



  

  

  

  

 

 

 

 

 

  

  

  

  

  

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 



 

 

 

 

 

 

 



 

 

 

 

 

 



 

 

The role of the school governing body is to enable and ensure; otherwise described as being a critical friend. 

The Governors will make sure that: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Ensure that the EVC has significant experience of practical off-site activity and visit leadership;  

 Ensure that the EVC has status within the Establishment that enables them to guide the working practices 
of their colleagues;  

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A copy of all relevant information should be retained by the School Office. For trips outside normal hours, 

the Base Contact and Headteacher must also hold a copy.  
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http://oeapng.info/
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Ratios are a risk management issue, and should be determined through the process of risk assessment. It is 
not possible to set down definitive adult/child ratios for a particular age group or activity. 

These should be regarded as starting points for consideration rather than being definitive, as they may be 
appropriate only where the activity is relatively straightforward and the group has no special requirements. 
For example, the DfES publication HASPEV (1998) suggests the following “starting points”: 

 

 

 



 

 

 

 

 

 

 

 

 

 

 



 

 

  

 

 

 

 

 

 

 



 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

http://www.ehic.org.uk/


 

It is the responsibility of the EV Team and all other staff and adults involved, to safeguard and promote the 
welfare of children during outdoor learning, off-site visits and learning outside the classroom.  

Such visits and activities have many benefits, but there are also potential safeguarding risks which should be 
considered during the planning process.  

Visits Leaders should ensure that they are informed of any children and children who may be particularly 
vulnerable or have specific safeguarding needs, and ensure that the EV Team are made aware as necessary.  

 

 

When working with children who are disabled or have special educational needs, the adult-child ratios on 
visits may need to be increased. The following factors should be considered when determining staffing 
requirements:  

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

The Visit Leader should take charge of an incident until relieved by the emergency services. In the event that 
the Visit Leader is incapacitated, or unable to take charge, all members of the EV Team should have the 
competence to take charge and to initiate the school’s Emergency Plan.  

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 
 



 



 
 

 

  



 

 

 

 

 

 

 

 

 

  





 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

  



  

 
  



 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

Media/legal points  
 

 

 

 

 

  



 

  



 

 
  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

  



 

 

 

 

 

 


