Contact: Lucy Wheeler
Finton House School
Admissions Policy
This policy is made available via the school website, is provided to all parents (current and prospective) in the parents’ handbook, is provided to all Governors in the Governors' handbook, is provided to all staff in the Staff Handbook, is available from the school office and is kept in the Library.
Central to the philosophy of Finton House, a fee-paying school, is the practice of non-selective admission.  We therefore allocate places to pupils on a first-come, first served basis and all the staff enjoy the challenge of mixed ability teaching.

Every year we have places available to children with known Special Needs and this group can comprise about 10% of the school roll at any one time.  These children are assessed by our Head of Special Needs, Special Educational Needs Coordinator (SENCO) and our Educational Psychologist or Teacher of the Deaf.  Children are then offered places based on the mutual suitability of their needs and our ability to fulfil these specific needs whilst, at the same time, educating them in the mainstream.

Process of Admission for Pupils
(See later for Admission of pupils with special educational needs.)

● There is an extremely high demand for places at Finton House School.  Parents   

contact the School for a prospectus, and they register by returning a registration form and a £30 fee.  They are advised to apply for a place as early as possible.  Lists are "opened" four years ahead of their child's actual starting year.  Two lists are opened for each year, the first on September 1st and the second on March 1st - enabling a more equal age spread over the year.  There are sixty places available altogether, and these are quickly taken.  
● Once these ‘definite’ places are filled, children's names are placed on a waiting-list for which there is still a £30 registration fee and, once these lists are full, the lists are closed. Late applications made just before the lists close do not attract the registration fee.
● Every October, we hold an Open Evening to which parents on definite and waiting lists are invited.  This provides an opportunity to look at work the children in each class have produced, to chat informally with all the staff and get to know the school better.
● There are Open Mornings during the Autumn and Spring terms for parents who are on waiting lists. These take place two years ahead of the expected date of admission. They provide parents with an opportunity to meet the Head in a small group and tour the school on a normal working day.
● Eighteen months before the expected start date, parents with definite places are invited to meet the Head who then shows them around the School to see the School "in action".  About an hour is spent with each set of parents. It is important that parents use opportunities such as this to disclose to the school any information they have about their child’s early development so that the school can assess whether learning support will be required, and if the appropriate level of support can be provided. (Please see also procedure for applicants with special needs). After this meeting, the parents are given plenty of time to decide whether they wish to confirm their child's place with a £500 deposit.  This deposit is non-refundable but is deducted from the first term's fees.
● Should this place be taken up, the £500 deposit already paid will form part of the      

general funds of the School until it is credited without interest to the first term’s    payment of fees.  An offer of a place for the child at the School is accepted by the   completion the Acceptance Form and paying the Fees in Advance.

● The Fees in Advance, of one term’s school fees, are to be paid on the first day of 
the Autumn term prior to the child joining the school.  The Fees in Advance are not refundable if the child does not take up a place at the School. The Fees in Advance will form part of the general funds of the School until they are credited without interest towards the final term’s payment of the fees or other sums due to the school on the child’s leaving.

Policy for Admission of Siblings
Finton House does have a sibling policy.  If parents of siblings are unable to obtain a place on the definite list, their child is automatically placed at the top of the waiting list.  In reality, we have found that all siblings are given a place since there is a great deal of movement in the lists during the four years prior to a child starting at Finton House.

Policy for Admission of Older Children
If a place becomes available in Years 1 to 6, the child who is top of the waiting list is invited into the school.  The Head meets the parents and shows them round and the child spends approximately an hour with the class.  Pupils are not formally tested but a general assessment is made of their abilities.  Pupils are offered a place if it is felt their ability is within the range of the class and that resources are available for support, if support is thought to be required.
Policy for Admission of Children with Special Educational Needs (SEN)
Finton House has a tradition of providing an inclusive educational environment for a number of children with known and described special educational needs, in addition to those pupils in the school who may find some difficulty in an aspect of their learning.  The school actively recruits and welcomes such children with SEN and this group can comprise about 10% of the school roll at any one time.

If a child is already on the waiting list for a mainstream place and it comes to light during early childhood development that there is a special educational need, the parents are obliged to inform the school so that an SEN assessment procedure can be implemented eighteen months prior to school entry. The child’s place will be held whilst the assessments are carried out, but the place is conditional on the results of the assessment. It is important that parents disclose to the school any information they have about their child’s early development so that the school can assess whether the appropriate level of support can be provided.
Consideration for an SEN place will be given if, after discussion with the parents and with reference to any available documentation, it is felt by the school that they may be able to meet the special educational needs of the child and that the child may gain from the mainstream curriculum and inclusive environment on offer.

To establish whether a place can be offered, assessment is carried out by the Assessment Team and recommendations made to the Head, who makes the final decision.

The following issues about the individual child’s needs, the capability of the school to meet their needs and the needs of other pupils are given careful consideration:

● Identification and description of the child’s SEN and the teaching approaches and   

    environment required.

● Whether the child will gain access to a mainstream curriculum and inclusive 
   environment.

● Whether the school has the skills, knowledge, facilities and resources to meet the 
    child’s needs.

● Whether any adjustments are required to accommodate the child in the school, and 
   if so whether these are reasonable for the school to put in place.

● Whether the child’s attendance would be incompatible with the efficient education 
   of others and detrimentally affect their good progress.

Throughout this process the school will have regard to the Special Educational Needs Code of Practice 2001 and the Disability Discrimination Act Code of Practice for Schools 2002.
Process of Admission for Children with Special Educational Needs (SEN)
● The school sends out a SEN registration form, as soon as parents know that a SEN 
    placement may be required.

● Parents return the form together with a £30 registration fee and any relevant 
reports.  Parents are asked to send copies of any new reports or assessments at any stage.

● The school writes to parents eighteen months prior to the child’s expected starting date, to confirm parent’s interest in a place and to request up to date reports and assessments.  Additional consent is requested to contact individual therapists or medical practitioners.

● The school decides whether it is appropriate to offer an assessment, and they may    also wish to visit the child’s Nursery School.
● The child is assessed in July by the Head of SEN, the SENCO and an Educational 
    Psychologist, and, where relevant a specific specialist e.g. Teacher of the Deaf.

● A decision is made about the placement giving due consideration to the issues 
highlighted above (Policy for admission of children with special educational needs (SEN)) and parents are notified within one week.  If there are more children than can be offered places then the order of priority for a place or a place on the waiting list will be informed by:
a. sibling rule

b. order of registration

c. locality e.g. Wandsworth resident

● If a place is offered and accepted by the parents, the child is place on the ‘definite’ 
   list and the parents are invited to meet the Head and have a tour of the school with the Head of Special Needs. They will also be asked to sign a SEN contract.
● If a place is not offered the school will give advice and support to the parents in 
   securing an appropriate placement for their child.

● On occasion further assessment may be needed.  The school will endeavour to make 
    a final decision about placement prior to the beginning of March in the year of   

    potential admission to the school.
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